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1 Statement of General Policy on Health and Safety

1.1  Respect for dignity in the workplace
At our School we undertake to have due regard to the Health and Safety Authority Publication
entitled “Dignity in the Workplace”. In that regard, we will work together to maintain a workplace
environment that encourages and supports the right to dignity at work. All our employees are
expected to respect the right of each individual to dignity in their working life. All will be treated
equally and respected for their individuality and diversity. Bullying in any form is not acceptable to
us and will not be tolerated. Thus all individuals, whether directly employed or contracted by us,
have a duty and a responsibility to uphold such respect for dignity in the workplace. Furthermore,
all who hold positions of authority have a specific responsibility to promote this principle.

1.2 Health and Safety Policy

The Board of Management of Clarecastle National School recognises its duty to comply both with
the Safety, Health and Welfare Act, 2005 and all associated Regulations. In that regard, the Board
of Management will, as far as is reasonably practicable:

(a) Provide adequate resources to maintain safety and health;

(b) Provide adequate control of health and safety risks arising from our work activities;

(¢) Consult with our employees on all matters affecting their health and safety;

(d) Prepare written risk assessments and review these when necessary.

(¢) Based on the written risk assessments, provide and maintain safe systems of work;

(f) Provide and maintain safe plant and equipment

(g) Ensure safe handling and use of all substances;

(h) Ensure all employees are competent to perform their assigned tasks and, in that regard, to
provide them with such information, instruction, training and supervision as is necessary;

(1)Provide health surveillance and medical facilities as required;

() Provide and maintain a safe workplace together with properly designed and maintained
means of access to and egress from all places of work;

(k) Based on the risk assessments, provide emergency plans where deemed necessary;
(I) Monitor safety performance in order to maintain agreed standards;

(m) Review and revise this policy as necessary at regular intervals.



Signed on Behalf of the Board of Management:

-
Wt Bogan
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Date: 10/02/2019
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Safety Officer: e 7 A i Date: 10/02/2019
Ms. Hilary Parkinson

2. Safety Responsibilities.

2.1  Overall legal responsibility for health and safety lies with:
The Board of Management of Clarecastle NS

2.2 Overall responsibility for ensuring the implementation of health and safety policy has been
delegated to:

The Chairperson of the Board of Management, Mr. Pat Bergin.
2.3 Day-to-day responsibility for ensuring that this policy is put into practice is delegated to:
The Principal, Mr. Martin Moloney

2.4 To ensure that health and safety standards are maintained and where necessary improved;
the following people have responsibility in the areas outlined hereunder:

Name Responsibility
Ms Hilary Parkinson Board of Management Safety Officer

2.5 Under the 2005 Act all employees (including full or part-time, permanent or temporary,
regardless of any employment or contractual arrangements they may have) are required to co-
operate fully with the employer so that appropriate safety, health and welfare policies are
established, implemented and adhered to. Employee duties while at work include:

» to take reasonable care to protect his or her safety, health and welfare and the safety, health
and welfare of any other person who may be affected by his or her acts and omissions at work;
* to co-operate with his or her employer or any other person so far as is necessary to enable his
or her employer or the other person to comply with the relevant statutory provisions;

» to attend training and take instruction on the correct use of articles or equipment;

* to use personal protective equipment (PPE) or clothing provided for his or her safety;

» to report to his or her employer as soon as practicable: - any work being carried out which
might endanger him/herself or others; - any defects in the place of work, the system of work,
any article or substance which might endanger him/herself or others; - any contravention of the



relevant statutory provisions of which he/she is aware;
* not to engage in any improper conduct or dangerous behaviour.

3. Arrangements
School Structure

The staff consists of 20 no. Teachers, 5 no. Special Need's Assistants, 1 Secretary, 1 Caretaker.
Health and Safety Risks arising from our work activities

Risk assessments will be undertaken by: The Safety Committee

The findings of the risk assessments will be reported to; The Principal

Action required to remove/control risks will be approved by: The Board of Management

Will be responsible for ensuring the action required is implemented. The Principal

Will check that the implemented action have removed/reduced risks. The Board of

Management

« Assessments will be reviewed annually or whenever work activity changes whichever is
soonest.

* A hazard identification and risk assessment is included at Appendix 1. As risk is normally
deemed to be a multiple of likelihood and severity, each identified risk is categorized or required
to address each such risk and the person(s) responsible. The School will attempt to address all
such risks, but as is customary, priority will be given to High risks.

3.3 Consultation with employees

a) Safety Representative: The Teaching and Support staff will be represented by the following
Safety Representatives at the Committee Meetings:

Area Safety Representatives
Teaching Staff Ms. Hilary Parkinson
Support Staff Ms. Marie Clare Gorman

b) Safety Committee Meetings: There will be 2 No such meetings of this committee every year to

discuss and review safety issues on and ongoing basis. The members of this Committee are as
follows:

Chairperson/Maintenance Officer: Mr. Liam Barry

Secretary/Teaching Staff Rep: Ms. Hilary Parkinson
Principal : Mr. Martin Moloney
Ancillary Staff Rep: Ms. Marie Clare Gorman

¢) Duties and Responsibilities: The Safety Committee will monitor safety matters in the School
and in particular will:

 Routinely review all aspects of work-related safety:

« Strive to resolve any reported difficulties with safety duties/responsibilities:

« Review safety training needs;

« Discuss procedures for monitoring safety compliance;

 Discuss means of best training safety information to staff;

* Monitor all safety related accidents/incidents at the School irrespective of whether they result in
injury, damage or near miss;

» Forward copies of all meetings to the Board of Management;

« Review and revise this Safety Statement annually.



3.4 Safe Plant and Equipment

The Principal/Maintenance Officer
Will be responsible for identifying all equipment/plant requiring maintenance.

The Principal/Maintenance Officer
Will be responsible for ensuring effective maintenance procedures are drawn up.

The Principal/Maintenance Officer
Will be responsible for ensuring that all identified maintenance is implemented.

Any problem found with plant/equipment should be reported to The Principal/Maintenance
Officer

The Principal will check that all new plant and equipment complies with health and safety
standards before it is purchased.
3.5 Safe Handling and use of Substances

Deputy Principal MJ Malone
Will be responsible for identifying all substance, which requires a risk assessment.

Deputy Principal MJ Malone
Will be responsible for undertaking such risk assessments.

Deputy Principal MJ Malone
Will be responsible for ensuring that all actions identified in such risk assessments are implemented

Deputy Principal MJ Malone
Will check that any new substances can be used safely before it is purchased.

Assessments will be reviewed annually or when the work activity changes, whichever is soonest.

3.6 Information, instruction and supervision
A copy of this Safety Statement along with our Risk Assessment will be given to each employee.

Employees will be required to acknowledge receipt of same, in writing, annually.

Copies of our Safety Statement and Risk Assessments are available for inspection on the Office
wall.

Health and safety advice is available from: The Principal
3.7 Competency for Tasks and Training

¢ The Principal will provide safety induction training for all new employees.



¢ Job specific training will be identified and arranged by the Principal.

¢ Safety training needs will be identified by the Principal.
¢Specific tasks requiring special training are:

¢ Small plant maintenance.

¢ Strimmer & Lawn more use.
¢Fire Prevention Techniques
¢ First Aid.

+Manual Handling

#Safety training records are kept by the Principal.

3.8

Violence at Work

In like manner to other people who deal with the public, our employees may occasionally encounter
aggressive or indeed violent behaviour. In that regard, they may be sworn at, threatened or even
physically attacked. In such situations, we direct our staff to avoid getting involved with or even
responding to any aggressive or violent behaviour. Such confrontational situations should sensibly
be avoided. However, in the event of any potentially serious situating arising, the assistance of the
Gardai should be immediately sought to deal with such matters.

Any such incident should be reported without delay, for the purposes of any future civil or criminal
proceedings, to the Principal, who in turn is obliged to investigate and/or formally report such

matters to the Board of Management as appropriate. We also undertake to provide any necessary
assistance/counselling to employees, subjected to such violence at work.

3.9  Accidents and First Aid
¢Basic First Aid Training has been provided to all staff in the School.

+First aid boxes are provided as follows;

Standard kits are provided in 1 No Staffroom and 1 No mobile kit is available for
educational trips.

¢ All accidents and any case of work-related ill health must be recorded an retained electronically
in the relevant pupils file on the pupil database and a hard, signed copy will be retained in the

Accidents Folder which is kept:
In The Principals Office
¢Accidents will be investigated by
The Principal and other teachers as deemed necessary by the Principal.

3.10 Welfare facilities

¢Appropriate sanitary and welfare facilities are provided in the School.



3.11 Review and Revision

¢The Safety Committee will note any problems relating to safety matters. It will also carry out a
comprehensive review of this Safety Statement every 3 years and suggest revision of any necessary
aspects herein approval by the Board of Management.

¢The following items will considered at review stage:

¢Any reported difficulties with assigned safety responsibilities?

¢Have individuals with monitoring responsibilities the necessary skills?
¢Are the lines of communication effective?

+Do any responsibilities need to be re-assigned?

¢Are all stipulated risk assessments being undertaken?

¢Are existing risk assessments adequate?

¢Does the Section comply fully with all legal responsibilities?

This Safety Statement has been presented to and ratified by the Board of Management of
Clarecastle National School at a Board Meeting held on the 10/02/20.

oV
fpf t_at/l ﬁ%@%
Signed: Mr. Pat Berggn

Chairperson BOM

Signed: /}w /iw&; /l L/)blp N
Mr. Martin Moloney %,

Principal
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To be retained in planning file
along with Protocols for
dealing with a suspected case.
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